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TO WHOM IT MAY CONCERN 
 
 
 
It is with great pleasure herewith we submit our proposal for the provision of 
security services.  We hope that this may be the start of an exciting and productive 
relationship on what promises to be a worthwhile project. 
 
Company Name is an acclaimed firm of security agents with a reputation for both 
effective security solutions and the use of innovative technology in the protection of 
life and property.  We have a portfolio of completed and on-going projects with 
particular emphasis on governmental security administration. We think that your 
project is well suited to our strengths and aspirations 
 
Our Board of Directors respectfully requests that you study our proposal in detail; 
we are extremely interested in the project and we very much hope that you consider 
the Company Name team as a strong candidate for selection. 
 
Yours Sincerely, 
 
 
 
 
President, CEO 
Company Name 
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Company Name will provide you with certified, 
licensed, insured, and bonded Security Guards.  
Each Security Professional has been screened to 
the standards of the United States Government 
Secret Clearance Program.   
 

 
 

1) Our pre-employment background investigation far exceeds that of most police 
department jurisdictions.  In addition, Company Name has employed a staff 
psychologist to oversee the initial screening of our personnel, by implementing a 
pre-employment written psychological inventory and a psychological interview.  
Furthermore, our personnel all submit to a battery of aptitude tests, a 5-panel 
drug screening, and extensive in-service training regarding criminal law and 
police defensive tactics.  Prior to commencement of a contract with Company 
Name, we will provide you with the full applicant investigation of each proposed 
security guard. 

 
2) Company Name offers, free of charge, supervisory personnel to insure strict 

adherence to our general orders and your rules, regulations and ordinances.  
Company Name supervisors are utilized as a liaison between Company Name and 
our clients.  Supervisors are on duty 24 hours a day, 365 days per year for your 
convenience and will regularly make spot checks to prevent the issue of 
complacency.  It is our belief that in order to assure the best quality of service 
that we stand by, we must keep close relationships with our personnel both on 
and off duty. 

 
3) At Company Name, all of our security guards will be equipped with two-way 

radios or equivalent to ensure constant communication with our management 
team.   

 
4) Each and every security guard will be in-serviced regularly regarding your specific 

site to further enhance the protection we provide.   
 
Company Name has taken a unique approach to the business of contract security.  
Many of our competitors employ minimally screened and trained guards.  Our 
approach involves a proactive theory of well-groomed, exceptionally trained, 
uniformed security guards.  Our strategy entails several steps to mitigate the 
possibility and opportunity for theft of property, or injury to persons within the 
facility.  The following is an overview of our Security Guard Project: 
 

  
Exceptionally Trained and Rigorously Screened 
Uniformed Security Professionals 

Company Name Personnel 
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